
UY BAN NHAN DAN
TINH SOC TRANG

S6: 08 12016/QD-UBND

CONG HOA XA HOI CHU NGHiA VI~T NAM
BQc l~p - Tl}'do - H~nh phuc

Soc Trang, ngay 12 thdng 4 nam 2016

QUYETBJNH
Ban hanh Quy djnh tieu chuan, di~u ki~n b6 nhiem, b6 nhiem lai

clurc danh Trmrng phong, Ph6 Trtrong phong va tuong durrng cac co' quan,
don vi thuQc va true thuQc Sir NQivu; Trurmg phong, Pho Truong Phong NQi

,-----~"'"'I:'-;H~Ht\l!.QC UBND huy~n, thi xii, thanh phB thuQc tinh Soc Trang
sd N(n ''\J riND sOc ruNG

'" ss...1f~CF UY BAN NHAN DAN TiNH SOC TRANGDEN NgaY: s. ;··.~
Chuyen: .

t_---=---~L:a~nnc~u~"-'u~t T6 clnrc Chinh quyen dia phuong ngay 191612015;

Can cir Luat Ban hanh van ban quy pham phap luat cua HQi dong nhan dan,
Uy ban nhan dan ngay 0311212004;

Can cir Luat Can bQ, cong chirc ngay 13/1112008;
Can cir Nghi dinh s6 2412014/ND-CP ngay 041412014 cua Chinh phu quy

dinh t6 chirc cac co quan chuyen mon thuoc Uy ban nhan dan tinh, thanh ph6 true
thuoc Trung uong;

Can cir Nghi dinh s6 37/2014/Nf)-CP ngay 05/5/2014 cua Chinh phu quy
dinh t6 chuc cac cO'quan chuyen mon thuQc Uy ban nhan dan huy~n, qu~n, thi xa,
thanh ph6 thuQc tinh;

Can cu Quy~t dinh s6 27/2003/QD-TTg ngay 19102/2003 cua Thu tu6'ng
Chinh phu vS vi~c ban hanh Quy ch~ b6 nhi~m, b6 nhi~m l~i, luan chuySn, til
chuc, mi~n nhi~m can bQ, cong chuc lanh d~o;

Can cu Thong tu s6 15/2014/TT-BNV ngay 31/1012014 cua BQ NQi vv
hu6'ng d~n chuc nang, nhi~m vv, quySn h~n va cO' c~u t6 chuc cua S6' NQi vv
thuQc Uy ban nhan dan tinh, thanh ph6 tn,rc thuQc Trung uong; Phong NQi vv
thuQcUy ban nhan dan huy~n, qu~n, thi xa, thanh ph6 thuQc tinh;

Theo dS nghi cua Giam d6c S6'NQi vv tinh Soc Trang,

QUYET DJNH:

Di~u 1. Ban h?mh kem thea Quy~t dinh mlY Quy dinh tieu chu~n, diSu ki~n
b6 nhi~m, b6 nhi~m l~i chll'c danh Tru6'ng phong, Pho Truo'ng phong va tuO'ng
dUO'l1gcac cO'quan, don vi thuQc va tn,rc thuQc S6' NQi vv; Truo'ng phong, Pho
Truo'ng Phong NQi vv thuQc Uy ban nhan dan huy~n, thi xa, thanh ph6 thuQc tinh
Soc Trang.



Di~u 2. Quyet dinh nay co hieu hrc thi hanh sau 10 ngay kS til ngay kyo
Di~u 3. Chanh Van phong Uy ban nhan dan tinh, Giam d6c SO-N9i vu, Chli

tich Uy ban nhan dan cac huyen, thi xa, thanh ph6 thuoc tinh Soc Trang va Thu
tnrong cac co quan, don vi co lien quan chin trach nhiem thi hanh Quyet dinh
IlC1y./·

No'i nhitn: ~
- Nhu DiSu 3;
- BQ NQi V\I;
- Cue Ki~m tra van ban QPPL (BQ Tu phap);
- TT. Tinh uy, TT. HDND tinh;
- CT, cac PCT UBND tinh;
- So' Tu phap, So' NQi VV;
- Cong TTDT tinh;
- C6ng bao tinh;
- Mail: phongkiemtravanban20 12@gmail.eom;
- LUll: TH, KT, VX, XD, HC.

TM. UY BAN NHAN DAN
KT. CHU TlCH

~~~I6 CHU TlCH
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UY BAN NHAN DAN
TiNH SOC TRANG

CONG HOA xA HOI CHU NGHiA VI~T NAM
DQc l~p - TV'do - H~nh phuc

QUYDJNH
ufin, di~u ki~n bc3nhiem, bc3nhiem lai chirc danh Trurrng phong,

: P &ng phong va turrng durrng cac co quan, do'n vi thuQc va tru'c thuQc
~"'_1l • .f So' NQi vu; Truong phong, Pho Trll'o'ng_Phong NQi vu thuQc

C)~ y ban nhan dan huyen, th] X3, thanh phf thuQc tinh Soc Trang~=~
(Kbn thea Quyet dinh s6: 08 12016IQD-UBND

ngay 12 thang 4 ndm 2016 cua Uy ban nhdn dan tinh Soc Trang)

Clnro'ng I
NHUNG QUY DJNH CHUNG

Di~u 1. Pharn vi di~u chinh va d&i tU'<lngap dung

1. Quy dinh nay quy dinh diSu kien, tieu chu~n b6 nhiem, b6 nhiem lai d6i
voi cac chirc danh Truong phong, Ph6 Truong phong; Chanh Van phong, Ph6
Chanh Van phong; Chanh Thanh tra, Ph6 Chanh Thanh tra, Chi C\lCtnrong, Ph6
Chi C\lCtnrong; Truong Ban, Ph6 Truong Ban thuoc va true thuoc So NQi vu tinh
S6c Trang (sau day goi chung la Truong phong, Ph6 Truong phong va tuO'ng
duang cac cO'quan, dun vi thuQc va trlJc thuQc So NQi V\l); Truo'ng phong, Ph6
TruOng Phong NQi V\l thuQc Uy ban nhan dan huy~n, thi xii, thanh ph6 thuQc tinh
S6c Trang (sau day gQi chung la Truo'ng phong, Ph6 Truo'ng Phong NQi V\l c§p
huy~n).

2. Quy dinh nay ap d\lng d6i vai cac tru6ng hQp dUQ'cxem xet b6 nhi~m, b6
nhi~m l~i cac chu-c danh Truong phong, Ph6 Truong phong va tUO'ilgduong cac cO'

quan, dun vi thuQc va trlJc thuQc So NQi V\l; Truong phong, Ph6 Truong Phong
NQiV\lc§p huy~n.

Di~u 2. Chu'c trach, nhi~m vv
1. Truo'ng phong va tuO'ng duO'ng cac cO' quan, dan vi thuQc va trlJC thuQc

So NQi V\lla cong chuc dung d~u mQt phong (ho~c tuO'ng duO'ng), diSu hanh ho~t
dQngcua phong (ho~c tuO'ng dUO'ilg),chiu trach nhi~m truac Giam d6c So NQi V\l,
truac phap lu~t vS vi~c thlJc hi~n chuc trach, nhi~m V\l, quySn h~n duqc giao va
vi~c thlJc hi~n chu-cnang, nhi~m V\lcua cO'quan, dO'nvi duqc giao ph\l trach.

Truong Phong NQi V\l c§p huy~n la cong chuc dung d~u mQt phong, diSu
hanh ho~t dQng cua phong, chiu trach nhi~m toan bQ ho~t dQng cua phong truac
Uy ban nhan dan c§p huy~n, Chu tich Uy ban nhan dan c§p huy~n va truac phap

,..,
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luat trong viec thirc hien chirc nang, nhiem vu, qUYSnhan diroc giao.

2. Pho Truong phong va tuong duong cac co quan, don vi thuoc va true
thuoc So NQi vu la nguoi giup Truong phong phu trach, thea doi, chi dao mot s6
mat cong tac, chiu trach nhiem tnroc Giam d6c So'NQi vu, truce Truong phong va
truce phap luat vS nhiem vu duoc phan congo

Pho Truong Phong NQi vu c~p huyen la nguoi giup Truong phong phu trach
va thea doi mot s6 mat cong tac, chiu trach nhiem tnroc Truong phong va tnroc
phap luat vS nhiem vu diroc phan congo

Churrng II
TIEU CHuAN, DIEU KI~N, THen H~N BO NHI~M, BO NHI~M L~I

M\lc 1
TIEU CHuAN, DIEU KI~N, THen H~N no NHI~M

Di~u 3. Phfim ch~t chinh tr], dao dirc

1. Co pham chat, dao dire t6t, t?n tvy ph\lc V\l Nhan dan, trung thanh vo-i
Nha nU'o-cCQng hoa xa hQi chu nghTaVi~t Nam.

2. Co tinh th~n yeu nuo-c, kien dinh m\lc tieu dQc I?p dan tQc va chu nghTa
xa hQi, guong m~u ch~p hanh dU'o'ng16i cua Ehing, chinh sach va phap Iu?t cua
Nha nuO-c.

3. Co n@ps6ng lanh m?nh, trung thl!c, c~n, ki~m, Iiem, chinh, chi cong va
tu; khong tham nhfing va kien quySt d~u tranh ch6ng tham nhfing, lang phi; co tinh
th~n d~u tranh tlJ phe binh va phe binh.

4. Doan k@t,dan chu, chan tinh v6i d6ng nghi~p, d6ng Sl!, duQ'c t?P th~ tin
nhi~m,

5. Co y thuc tb chuc ky Iu?t, guong m~u ch~p hanh phap Iu?t, nQi quy, quy
ch@cua cO"quan, don vi.

Di~u 4. Nang Il).'c

1. Co kha nang tham muu, tb chuc thlJc hi~n cac chu truong, dU'o'ng16i cua
Dang, chinh sach, phap Iu?t cua Nha nu6c d6i v6i lInh Vl!Cchuyen man, chuyen
nganh dU'Q'cgiao.

2. Colma nang nghien cuu, xay dlJ11gcac van ban quy ph?m phap Iu?t, van
bim hanh chinh, xay dl!ng cac chU'ong trinh, k@ho?ch, dS an thuQc lInh VlJCdam
nhi~m; dS xu~t cac giai phap, phuong phap quan 1y vS lInh VlJCchuyen man,
chuyen nganh ph\lc V\lho?t dQng quan Iy nha nuo'c cua co quan, don vi, nganh va
dia phuong.

3. Co nang 11!cquan Iy, diSu hanh cong vi~c thuQc chuc nang, nhi~m V\lcua
phong; co Ima nang quy tv, doan k@t,phM huy tri tu~, suc m?nh cua t?P th~; co
phuong phap ifun vi~c Imoa hQc, chuyen nghi~p, co Ima nang tbng hQ'P,ph6i hQ'p
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de thuc thi nhiem vu diroc giao.

Di~u 5. Hi~u bi~t

1. N~m vtrng chu tnrong, duong l&i cua Bang, chinh sach, phap luat cua
Nha mroc vS Iinh VlJCchuyen man, chuyen nganh diroc giao.

2. N~m virng cac van ban quy pham phap Iuat va cac van ban phap quy do
Trung uong, dia phuong ban hanh vS linh VlJCchuyen man, chuyen nganh duoc
giao.

3. Hieu bi~t sau vS nghiep vu quan 1;' thuoc linh Vl)'Cchuyen man, chuyen
nganh duoc giao.

4. C6 kien thuc va kha nang t6 chirc quan 1;', chi dao, dieu hanh,

Di~u 6. Trinh de?
1. Dat tieu chu~n ngach Chuyen vien va tuong duong tro len.

2. C6 trinh dQB9-ih9C tro len thea chuyen nganh, chuyen man phu hop voi
linh vue cong taco

3. C6 trinh dQ1;' luan chinh tri tir trung c~p tro len hoac du diSu ki~n d~ dao
t9-0trung c~p chinh tri tra len.

4. C6 chung chi b6i duo·ng quan 1;' hanh chinh nha nu6c ng9-chChuyen vien
tra len.

5. C6 chung chi ngo~i ngfr v6i trinh dQ tuong duong b~c 2 khung nang h,l'c
ngo9-ingfr Vi~t Nam tra len thea quy dinh t9-iThong tu s& 01l2014/TT-BGDBT
ngay 24/0112014 cua BQGiao dvc va Bao t9-0ban hanh khung nang ll)'cngo9-ingfr
6 b~c dung cho Vi~t Nam ho?c c6 chung chi tiSng dan tQc d&iv6i nhfrng vi tri vi~c
lam yeu c~u su dvng ti~ng dan tQc.

6. C6 chung chi tin h9C v6i trinh dQ d9-tchu~n k5' nang su d\mg cong ngh~
thong tin co ban thea quy dinh t9-i Thong tu s& 03/2014/TT-BTTTT ngay
1113/2014 cua BQ Thong tin va TruySn thong quy dinh Chu~n k5' nang su dVng
cong ngh~ thong tin.

Di~u 7. Tu&i b&nhi~m

1. Tu6i b6 nhi~m l~n d~u d&iv6i cac chuc danh Truang phong, Ph6 Truo'ng
phong va tuO'llg duong cac co quan, don vi thuQc va trlJC thuQc Sa NQi V\lkhong
qua 55 tu6i d&iv6i nam va khong qua 50 tu6i d&iv6i nfr.

2. Tu6i b6 nhi~m l~n d~u d&i v6·i chuc danh Truo'ng phong, Ph6 Truo'ng
Phong NQi vv c~p huy~n Id10ng qua 45 tu6i (d&iv6i nam va nfr).

3. Truo'ng hqp cong chuc dil thai gifr chuc V\l Hinh d9-o,sau thai gian cong
tac n~u duQ'cxem xet d~ b6 nhi~m gifr chuc V\lTruang phong, Ph6 Truong phong
va tuong duong cac co quan, don vi thuQc va trllC thuQc Sa NQi V\l; Truong
phong, Ph6 Truang Phong NQi V\l c~p huy~n thi diSu ki~n vS tu6i thl)'c hi~n nhu
quy dinh khi b6 nhi~m l~n d~u.
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Di~u 8. Cac tieu chuan, di~u ki~n khac

1. Co d~y du h6 so ca nhan duoc co quan co tham quyen xac minh r5 rang,
co ban ke khai tai san thea quy dinh,

2. Duoc tuyen dung, b6 nhiem ngach Chuyen vien hoac tuong duong tro
len; co thai gian cong tac trong Iinh VlJCchuyen mon thuoc chuyen nganh noi vu
tir du 5 nam tro len d6i voi chirc danh Truong phong va nrong duong cac co quan,
don vi thuoc va tnrc thuoc So NQi vu, Truong Phong NQi vu c~p huyen; co thai
gian cong tac trong Iinh VlJCchuyen man thuoc chuyen nganh noi vu du 3 nam tro
len d6i voi clnrc danh Pho Truong phong va nrong duong cac co quan, dan vi
thuoc va true thuoc So NQi vu, Pho Truong Phong NQi vu c~p huyen,

3. Trong quy hoach cua co quan, dan vi da duQ'c c~p co th~m quySn phe
duy~t (tru truang hQ'P nhan SlJ duQ'c c~p co th~m quySn gi6i thi~u tu noi khac
dSn).

4. B?t kSt qua thea yeu c~u cua ky thi tuySn chuc danh Truong phong,
Ph6 Truong phong va tuang duang cac co quan, dan vi thuQc va trlJ'CthuQc So
NQi V\l; TruOng phong, Ph6 TruOng Phong NQi V\l c~p huy~n thea quy dinh (d6i
vai truang hQ'Pco t6 chuc thi tuySn).

5. BuQ'c danh gia hoan thanh t6t nhi~m V\l duQ'c giao trong 3 nam liSn kS
g~n nh~t.

6. Co du suc khoe dS hoan thanh nhi~m V\l.

7. Bap ling cac tieu chu~n khac thea quy dinh cua nganh chuyen man (nSu
c6).

8. Khong trong thai gian bi xem xet xu 1;' ky lu~t, bi diSu tra, truy t6, xet
xu, thi hanh quySt dinh ky lu~t cua t6 chuc, co quan nha nuac c6 th~m quySn.

9. Khong thuQc cac truang hQ'Pbi c~m dam nhi~m chuc V\l thea quy dinh
cua phap lu~t.

Di~u 9. Thai h?n m6i l~n b6 nhi~m la 5 nam.

M\lC 2
TIEU CHuAN, flIEU KI~N, THOI H~N BO NHI~M L~I

Di~u 10. TruOng phong, Ph6 TruOng phong va tuang duang cac co quan,
dan vi thuQc va tflJC thuQc So NQi V\l; Truong phong, Pho Truong Phong NQi V\l
c~p huy~n Iffii hSt thai h?n gifr chuc V\l b6 nhi~m phai duQ'Cxem xet dS b6 nhi~m
l?i ho?c khong b6 nhi~m l?i.

Di~u 11. Tieu chu~n, di~u ki~n bB nhi~m I~i

1. Hoan thanh nhi~m V\ltrong thai gian gifr chuc V\l.

2. B?t tieu chu~n cua chuc V\l lanh d?o, quan 1;' dang dam nhi~m t?i thai
diSm xem xet b6 nhi~m l?i, dap ling duQ'cyeu c~u cong tac trong thai gian tai.
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3. Co quan, dan vi co nhu cau,

4. Bu sire khoe dS hoan thanh nhiem vu va chirc trach dtroc giao.

5. Khong thuoc cac tnrong h9P bi earn darn nhiem chirc vu thea quy dinh
cua phap luat.

Di~u 12. Thiri han b& nhi~m lai

1. Thoi han 1~6i I~n b6 nhiem lai la 5 nam.

2. B6i voi cong chirc con tir du 2 nam dSn duoi 5 nam cong tac (tinh dSn
thang du tuoi nghi huu), neu duoc b6 nhiem lai thi thai han b6 nhiem lai diroc tinh
dSn thai diSm du tu6i nghi hiru thea quy dinh.

3. B6i voi cong chirc con diroi 2 nam cong tac (tinh dSn thang du tuoi nghi
huu), do c~p co tham quyen xem xet, neu du tieu chuan, diSu ki~n thi quySt dinh
keo dai thai gian gifr chuc V\lHinhd:;to,qwin Iy cho dSn thai diSm du tu6i nghi huu
thea quy dinh.

Chu'o'ng III
DIED KIIOAN TIll I1ANII

Di~u 13. T& chu'c th\l'c hi~n

1. Giam d<3cSa NQi V\lthvc hi~n thu t\lc b6 nhi~m, b6 nhi~m l:;tichuc danh
Truang phong, Pho Truang phong va tuang duang cac ca quan, dan vi thuQc va
trvc thuQc Sa NQi V\l, Chu tich Uy ban nhan dan huy~n, thi xii, thanh ph<3thuQc
tinh Soc Trang thvc hi~n thu t\lCb6 nhi~m, b6 nhi~m l:;tichuc danh Truong phong,
Pho Tru6'ng Phong NQi V\l c~p huy~n thea quy dinh va phan c~p quim Iy; thvc
hi~n vi~c quy ho:;tch, dao t:;tova b6i duang cong ch(rc dam bao cac tieu chu~n,
diSu ki~n cua tUng chuc danh.

2. Giam d<3cSa NQi V\l can cu chuc nang, nhi~m V\l dugc giao, chiu trach
nhi~m thea d5i, kiSm tra vi~c thvc hi~n Quy dinh nay.

3. Trong qua trinh thvc hi~n, nSu co kho khan, vu6ng m~c dS nghi cac ca
quan, dan vi phan anh vS Sa NQi V\l dS t6ng h9P, bao cao Uy ban nhan dan tinh
xem xet, diSu chinh, b6 sung cho phil hgp./.

TM. UY BAN NIlAN DAN
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