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S5: 18 12014/QB-DBND

CQNG HOA xA HQI cHiJ NGHiA VI¥T NAM
DQcI~p - TV do - H~nh phuc

Soc Trang, ngay SO thdng 9 ndm 2014

QUYETDJNH
V~ vi~c ban hanh Quy ch~ tuy~n dung, Stf dung, quan Iy cong chirc_----~a-'nhii'n nguOi hoat dQng khdng chuyen trach it xa, phirong,

Sa NOl VlJ ifNI! s6c TU.~1\1.{; th] trAn tren dia ban tinh Soc Trang

,,' s6:.....6.~.3..5..........., ""."DEN Ngay:.Q~.L~Q1U;... BAN NHAN DAN TINH SOC TRANG

ChuyOn:efur· 6 clnrc HQi d6ng nhan dan va -Oyban nhan dan ngay 26 thang
1 nam 2003;

Can cu Luat Can bQ, cong chirc ngay 13 thang 11 nam 2008;
Can cu Nghi dinh s6 24/2010/NI)-CP ngay 15 thang 3 nam 2010 cua Chinh

phu quy dinh vS tuyen dung, su dung va quan ly cong chirc;
Can cu Nghi dinh s6 46/2010/NI)-CP ngay 27 thang 4 nam 2010 cua Chinh

phu quy dinh vS thoi viec va thu tuc nghi hiru d6i voi cong chirc;
Can cu Nghi dinh s6 112/2011/Nf)-CP ngay 05 thang 12 nam 2011 cua Chinh

phu vS cong chuc xa, phuOng, tm trftn;
Can cu Thong tu s6 06/2012/TT-BNV ngay 30 thang 10 nam 2012 cua BQNQi

V\l huang d§n vS chuc trach, tieu chuAn C\l thS, nhi~rn V\l va tuySn d\lllg cong chuc
xa, phuOng, tm trk;

Theo dS nghi cua Gifun d6c S6 NQi Vi) tinh Soc Trang,

QUYETDJNH:

Di~u 1.Ban hanh kern thea QuySt dinh nay Quy chS tuySn d\lllg, sir d\lllg, quan
ly cong chuc va nhfrng nguai ho~t d9ng khong chuyen trach 6 xa, phuOng, tm trk
tren dia ban tinh Soc Trang.

Di~u 2. QuySt diM nay co hi~u It,rcthi hanh sau 10 ngay kS illngay kY va thay
the Quyet diM s6 60/2005/QB.UBNDT ngay 01 thang 6 nam 2005 cua Uy ban nhan
dan tinh Soc Trang vS vi~c ban hanh Quy che tuySn d\lllg, sir d\lllg, quan ly can bQ,
cong chuc 6 xa, phuOng, tm trk va nhUng nguai ho~t dQngkhong chuyen trach trong
tinh Soc Trang.

Di~u 3. Chanh Van phong -Oyban nhan dan tinh, Gifun d6c S6 N9i Vi), Chu
tich Uy ban nhan dan cac huy~n, tm xa, thanh phB, xa, phuOng, tm trk tren dia ban
tinh Soc Trang can cu QuySt diM thi hanh.

Noi nh~n:
- NhuDiSu 3;
- Van phong Chinh phu;
- BQNQi V\l;
- IT. Tinh uy, IT. IIDND tinh;
- Chu tieh va eae PCT UBND tinh;
- Uy ban MTTQVN tinh;
- Cae Ban Dang va Doan th~ dp tinh;
- Cae cO' quan TW dong tren dia bim;
- Cae Sa, nganh tinh;
- LUll: TH, He.



NHANDAN
CTRANG

CONG HOA xA HOI cnu NGHiA VI~T NAM
f>Qcl~p - T\f do - H~nh phuc

QUYCHE
V~ tuy~n dung, sir dung, quan ly cong clnrc va nhfrng nglfOi.hoat dQngkhong

chuyen trach {t xa, phuong, th] trAn tren dia ban tinh Soc Trang
(kern thea Quy€t dinh' s6 18 12014IQIJ-UBND ngay 30 1 9 12014

cua Uy ban nhan dan tinh Soc Trang)

Chmrng I
NIIiJNG QUY f)lN1I CHUNG

Bi~u 1.Pham vi di~u chinh
Quy ch8 nay quy dinh vS tuyen dung, str dung, quan ly cong chirc va nhtrng

nguoi hoat dQngkhong chuyen trach a xii, phuong, thi tr~n (sau day goi chung la
c~pxa) tren dia ban tinh Soc Trang.

f)i~u 2. BBi nrong ap dung
1. Cac chirc danh cong chirc c~p xii g6rn: Truong Cong an; Chi huy tnrong

Quan sir; Van phong - thong ke; Dia chinh - xay dung - do thi va moi tnrong (d6i
voi phuong, thi tr~) hoac Dia chinh - nong nghi~p - xay dvng va rnoi twang (d6i
v6i xa); Tai chfnh - k8 toan; Tu phap - 119tich; Van hoa - xii hQi.

2. Cac chuc danh khong chuyen tnich a c~p xii duqc quy diM t~i BiSu 3
Quy diM kern thee Quy8t diM s6 43/2012/QB-UBND ngay 25 thang 9 nam 2012
cua Uy ban nhan dan tinh Soc Trang ban hanh Quy dinh vS chuc danh, s6 lUQ'Ilgva
ch8 dQ, chinh sach d6i v6i nhUng nguai ho~t dQng khong chuyen trach a xa,
phuOng, tm tr~ va ~p, khom tren dia ban tinh Soc Trang; Khmln 2 Bieu 1 QuySt
diM s6 41/20 13/QB-UBND ngay 30 thang 10 narn 2013 cua Uy ban nhan dan tinh
Soc Trang ve vi~c quy dinh s6 luqng va chS dQ,chinh sach d6i v6i Pha Truang
Cong an xii, Cong an vien a xii tren dia ban tinh Soc Trang.

3. Cac cO'quan, dan vi co lien quan dSn vi~c tuy@nd\lng, su d\lng, quan ly
cong chuc va nhiing nguai ho~t dQngkh6ng chuyen tnich a cApxa.

ChU'O'ngn
CONG CHUC cApxA

M1}C 1
TIED CHUAN vA NHIEM vu CVACONG cwc cApxA. .

f)i~u 3. Tieu chuan ella cong chuc cAp xii
1. C6ng chilc c~p xii phai co du cae tieu chulln chung quy dinh t~i DiSu 3

Nghi dinh s6 112/2011/ND-CP ngay 05 thang 12 nam 2011 cua Chinh phu vS
cong chuc xa, phuOng, thi tr~ va cae tieu ehullnC\lth@nhu sau:

a) BQtu6i: Bu 18 tu6i tra len;
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b) Trinh dQhoc van: T6t nghiep trung hoc ph6 thong;

c) Trinh dQ chuyen mon: T6t nghiep trung c§.p chuyen nghiep tro len cua
nganh dao tao phu hQ'Pvoi yeu c~u nhiem vu cua chirc danh cong chirc se dam
nhiem (dinh kern phu luc);

d) Trinh dQtin hoc: Co chirng chi tin hoc van phong trinh dQA tro len;

d) TiSng dan tQc thisu s6: o dia ban cong tac phai sir dung tieng dan tQc
thieu s6 trong hoat dQng cong vu thi phai biSt thanh thao tieng dan tQc thieu s6
phu hQ'Pvoi dia ban cong tac do; tnrong hQ'Pkhi tuyen dung chua biSt tieng dan
tQc thiSu s6, sau khi duoc tuyen dung phai hoan thanh lap hoc tieng dan toe thieu
s6 phu hQ'Pvoi dia ban cong tac duoc phan cong;

e) Sau khi duoc tuyen d\lllg phai hoan th8.nh lap dao t~o, b6i du6ng quan ly
hanh chinh Nha nuac va lap dao t~o, b6i du6ng ly lu~ chinh tri thea chuang trinh
d6i vai chuc danh cong chuc c§.pxii hi~n dam nhi~m.

2. Tieu chudn C\l thS d6i vai chuc danh Chi huy wang Quan S\I d.p xii va
Truang Cong an xii th\Ic hi~n thea quy diM cua phap lu~t chuyen nganh d6i vai
cac chuc danh nay; truang hQ'Pphap lu~t chuyen ng8.nh khong quy diM thi th\Ic
hi~n thea Khoan 1 DiSu nay.

Bi~u 4. Nhi~m Vl}cua cong chll'c c~p xii

Cong chuc c§.pxii lam cong tac chuyen mon thuQc bien chS cua Dy ban nhan
dan c§.pxii, co trach nhi~ni tham muu, giup Dy ban nhan dan c§.pxii th\Ic hi~n chuc
nang qufuJ.I)T Nha nuac vS linh ,,¥C cong tic duqc pharr cong thea quy dinh t~i M\lc
2 Chuang I Thong tu s6 06/2012/TT-BNV ngay 30 thang 10 nam 2012 cua BQNQi
V\l huang dfuI vS chuc trach, tieu chuk C\lthS, nhi~m V\l va tuySn d\lllg cong chuc
xii, phuOng, tm tdn.

Ml}c 2
TUYEN DVNG CONG CWC cAP xA

Bi~u 5. Can Cll'tuy~n dl}ng

1. Vi~c tuySn d\lng cong chuc c§.pxii phai can cu VaGyeu c~u nhi~m v\l,
tieu chu~n chuc danh va s6 luqng cong chuc c§.pxii duqc Dy ban nhan dan tinh
glao.

2. Vao quy III hang nam Uy ban nhan dan c§.pxa co trach nhi~m xay dvng
kS ho~ch tuySn d\lng cong chuc nam sau cua dan vi minh thea timg chuc danh,
bao cao Uy ban nhan dan c§.p huy~n t6ng hqp. Vao quy IV hang nam Uy ban
nhan dan c§.phuy~n xay dvng kS ho~ch tuySn d\lng cong chuc c§.pxii cua dan vi
minh va co van bim thoa thu~n th6ng nh§.t vai S6 NQi V\l truac khi phe duy~t va
t6 chuc tuySn d\lng thea quy dinh.

KS ho~ch tuySn d\lng cong chuc c§.p xii phai neu r5 s6 luqng, chuc danh
cong chuc c§.p xa duqc giao, s6 luqng cong chuc hi~n co va s6 luqng cong chuc
con thiSu so vai s6 duqc giao thea tUng chuc danh, diSu ki~n dang leY dv tuYSn
thea tung chuc danh cong chuc c§.pxii.
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f)i~u 6. Nguyen tic tuy~n dung
1. Viec tuyen dung cong chirc cdp xa phai bao dam nguyen t~c cong khai,

minh bach, khach quan, canh tranh va dung phap luat.

2. Tnroc ngay t6 chirc tuyen dung 30 (ba muoi) ngay, Uy ban nhan dan
cdp huyen phai thong bao cong khai tren cac phuong tien thong tin dai chung
va niem ySt cong khai tai tru sa lam viec cua Uy ban nhan dan cdp huyen va tru
sa lam viec cua Uy ban nhan dan cdp xa noi tuyen dung v@tieu chub, di@ukien,
s6 hrong, chirc danh cong chirc cAn tuyen, thai han, dia diem tiSp nhan h6 sa cua
ngiroi dang kY du tuyen, thai gian thi tuyen, xet tuyen va diroc dang tren 03 s6 bao
lien tiSp cua cdp tinh.

f)i~u 7. Phuong tlnrc tuy~n dvng
1. D6i v6i cac chilc danh Van phong - th6ng ke, Dia chinh - xay dvng - do

thi va moi truang (d6i v6i phuang, thi trdn) ho~c Dia chinh - nong nghi~p - xay
dvng va moi truang (d6i v6i xa), Tai chinh - kS toan, Tu phap - hQ tich, Van hoa -
xahQi

Thvc hi~n vi~c tuyen d\lng thong qua thi tuyen.
2. D6i vai chilc danh Chi huy truang Quan sv cdp xa va TruOng Cong an xa

Thvc hi~n vi~c xet tuyen va b6 nhi~m d6i v6i nguai co du di@uki~n thea
quy diM t~i Di@u3 Nghi dinh s6 112/2011/ND-CP va Di@u3 Quy chS nay. Vi~c
b6 nhi~m Chi huy truOng Quan sv cdp xa va TruOng Cong an xa thvc hi~n thea
quy diM cua Lu~t Dan quan tv v~ va Phap l~nh Cong an xa.

f)i~u 8.Uu tien trong tuy~n dvng
Thvc hi~n thea quy dinh t~i Di@u8 Nghi dinh s6 112/20 11/Nf)-CP ngay

05 thang 12 nam 2011 cua Chinh phu v@cong chilc xa, phuOng, thi trdn.

f)i~u 9. TB chuc tuy~n dvng
1. Cac huy~n, thi xa, thanh ph6 co du di@uki~n va nang Ivc thi t6 chuc thi

t1!yen tren dia ~an thea 'luy dinh. Tt;rang hQ'P?hua du di@uki~n, chua d~ nang Ivc
to chuc thi tuyen ho~c so lUQ'llgtuyen d\lllg, soluQ'llg thi sinh dV thi tuyen duai 30
nguai thi co the d@nghi Uy ban nhan dan tinh t6 chilc tuyen d\lng chung v6i leY
tuyen d\lllg cua cong chilc cdp tinh, can cu QUYStdiM cong nh~ kSt qua Icy thi
tuyen cua Chu tich Uy ban nhan dan tinh, Chu tich Uy ban nhan dan cdp huy~n qUYSt
diM tuyen d\lllg, b6 nhi~m ng~ch va phan cong cong chilc trung tuyen v@xa,
phuang, thi trdn co nhu c~u; d6ng thai gui (01 ban) v@Sa NQi V\l thea d5i, quan lY·

2. Can cu s6 lUQ'llgngum dang kY dVtuyen va tinh hinh thvc tS, Chu tich Uy
ban nhc1ndan c~p huy~n quySt diM vi~c thanh l~p hay khong thanh l~pHQid6ng tuyen
d\lllg. Phong NQi V\l cftp huy~n giup Chu tich Uy ban nhan dan cdp huy~n th\l'C
hi~n vi~c tuyen d\lng cong chuc cdp xa. Khi t6 chilc tuyen d\lllg cong chuc cdp xa
v§.nphai thanh l~p cac Ban giup vi~c thea quy dinh t~i Diem a, Khom 2 Di@u10
Nghi dinh s6 112/20111NE>-CP va th\l'c hi~n nhi~m V\l thea quy dinh t~i Thong tu
s6 13/2010/TT-BNV ngay 30 thang 12 nam 2010 cua B9 NQi V\l quy dinh chi tiSt
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mQt s6 di@u v@ tuyen dung va nang ngach cong chirc cua Nghi dinh s6
24/20101Nf)-CP ngay 15 thang 3 nam 2010 cua Chinh phu quy dinh v@tuyen
dung, SITdung va quan 1y cong chirc; Thong tu s6 05/2012/TT-BNV ngay 24
thang 10 nam 2012 cua BQ tnrong BQNQi vu sua d6i, b6 sung mQt s6 di@ucua
Thong tu s6 13/2010/TT-BNV ngay 30 thang 12 nam 2010 cua BQ tnrong BQNQi
vu quy dinh chi ti8t ffiQts6 di@uv@tuyen dung va nang ngach cong chirc cua Nghi
dinh s6 24/201 O/NI)-CP ngay 15 thang 3 nam 2010 cua Chinh phu quy dinh v@
tuyen dung, SITdung va quan 1y cong chirc.

, Di~u 10. Dang ky dl}' tuy~n, h8 SO'dl}' tuy~n, h8 SO'trung tuy~n, HQi
oong tuy~n dung, quy trinh thi tuy~n, xet tuy~n, cong nh~n k~t qua trung
tuy~n, ch~ oQ t~p sl}',x~p IU'O'ngva nh~n vi~c oBi v6'i ngU'iti trung tuy~n

Th\Ic hi~n thea quy dinh t~i Nghi dinh s6 112/2011/NE)-CP cua Chinh
phu, Thong tu s6 05/2012/TT-BNV, Thong tu s6 06/2012/TT-BNV va Thong tu
s6 13/2010/TT-BNV cua BQNQi V\l.

Di~u 11. Di~u ki~n, tieu chu~n ti~p nh~n vao cong chtfc cap xii khong
qua thi tuy~n; quy trinh ti~p nh~n va h8 SO'ct~ nght Chit ttch UBND dnh
thBng nhat y ki~n oBi v6'i cac trU'itng hQ'p ti~p nh~n khong qua thi tuy~n

Th\Ic hi~n thea DiSu 15, 16 va 17 Thong tu s6 06/2012/TT-BNV eua BQ
NQiV\l.

Muc3
tutu DQNG, TIEP ~, QuANLY vA sir DVNG

CONG CWC cAP xA

Di~u 12. Di~u ctQng, ti~p nh~n cong chii'c c~p xii

Th\Ic hi~n thea quy dinh t~i DiSu 27 Nghi diM s6 112/20111Nf)-CP eua
Chinhphu.

Di~u 13. Danh gia va x~p lo~i hang nam oBi v6'i cong chtfc cap xii

Th\Ic hi~n thea quy dinh t~i Di@u28 Nghi diM s6 112/2011fNf)-CP cua
Chinh phu va cac quy dinh khac co lien quan.

Di~u 14. Thoi vi~c va thit tl}.Cnghi hU'u oBi vO'icong chtfc cap xii

Thoi vi~c va thu wc nghi huu d6i vai cong chuc c~p xa th\Ic hi~n thea quy
diM t~i Di@u 29, Di@u 30 Nghi diM s6 11212011/NE)-CP va Nghi dinh s6
46/20101Nf)-CP ngay 27/4/2010 cua Chinh phu quy dinh v@thoi vi~c va thu Wc
nghi huu d6i vai cong chilc. D6i vai Chl huy TruOng Quan S\I c~p xa, TruOng
Cong an xa, ngoai cac quy dinh tren can phili tuan thea quy dinh chuyen nganh co
lien quan.

Di~u 15. Xi'r Iy Icy lu~t oBi vO'icong chii'c cap xii

1. Cac hinh thilc kY 1u~td6i vai cong chuc c~p xa

a) Ap d\lng d6i vai cac cong chuc Van phong - th6ng ke, Dia chinh - xay
d\Illg - do thi va moi truOng (d6i vai phuOng, thi tdn) ho~c Dia chinh - nong
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.nghiep - xay dung va moi tnrong (d6i voi xa), Tai chinh - kS toan, Tu phap - hQ
tich, Van hoa - xii hQi:

- KhiSn trach;

- Canh cao;

- H~ b~c luang;

- BUQcthai viec,

b) Ap dung d6i voi cong chirc Chi huy tnrong Quan S\I c~p xii va Truong
Cong an xii:

- KhiSn trach;

- Canh cao;

- H~ b~c luang;

- Giang chirc;

- Cach chtrc;

- BUQcthai viec,

c) D6i voi cong chirc Chi huy tnrong Quan S\I c~p xa va Truong Cong an
xa, tnrong hop vi pham phap lu~t bi ap dung hinh thirc leY lu~t giang chirc hoac
each chirc rna khong s~p xSp duoc clnrc danh cong chirc khac & c~p xa thi d6ng
thai giai quyet chS dQthai viec.

2. Nguyen t~c, cac hanh vi, cac tnrong hop chua xern xet leY lu~t ho?c duQ'c
miSn trach nhi~rn leY lu~t; thai hi~u, thai h~ xu ly leY lu~t; hinh thuc Icy lu~t ap
d\IDgd6i v6i cac hanh vi vi ph~ phap lu~t; th§.m quySn xu ly leY lu~t; t6 chuc hQP
kiSm diSm; HQi d6ng leY lu~t; thrum ph§.nHQi d6ng leY lu~t; t6 chuc hQpHQi d6ng
leY lu~t, quy@tdiM leY lu~t, khiSu n~i va cac quy diM co lien quan

Th\Ic hi~n theo DiSu 31, 32, 34, 35, 36,37, 38, 39, 40, 41, 42, 43 va 44
Nghi dinh s6 112/2011/ND-CP cua Chinh phu.

ChU'O'ngill
NHirNG NGUm RO~T DQNG KHONG CHUYEN TRAcR cAP xA

Muc1
TIEU CHUAN, NHI:¢M VV CVA NIiirNG NGUm RO~T DQNG KHONG

CHUYEN TRAcR cAp xA

Di~u 16. Tieu chuAn cua nhfrng ngU'(ri ho~t oqng khong chuyen trach
J. '"cap xa

1. Tieu chu&n chung:

a) HiSu biSt vS ly lu~n chinh tri, n~rn viing quan diSrn, chu truong, duemg
16i cua Dang, chinh sach va phap lu~t cua Nha nu6c;

b) Co nang l\Ic t6 chuc v~n dQng nhan dan & dia phuang thvc hi~n co hi~u
qua chu truang, duemg 16i cua Dang, chinh sach va phap lu~t cua Nha nu6c;
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c) Co trinh dQh9C v~n va trinh dQchuyen mon, nghiep vu phu hop yeu du
nhiem vu, vi tri viec lam, co du nang hrc va sire khoe dS hoan thanh nhiem vu
duoc giao;

d) Am hiSu va ton trong phong tuc, t~p quan cua cong d6ng dan cu tren dia
ban cong taco

2. Tieu chuan cu thS:
a) 1)Qtu6i: Du 18 tu6i tro len; d6i voi cac chirc danh thucc kh6i Dang, doan

thS thuc hien dQ tu6i· thea quy dinh cua DiSu l~ va quy dinh rieng cua cac t6 chirc
nay.

b) Trinh dQh9C v~n: T6t nghiep trung hoc ph6 thong;
c) Trinh dQ chuyen mon: T6t nghiep trung c~p chuyen nghiep tro len cua

nganh dao tao phu hQ'P voi yeu c~u nhiem vu cua clnrc danh duoc dam nhiem
(dinh kern phu luc) va co chUng chi tin hQc van phong trinh dQA tra len.

Bi~u 17. Nhi~m Vl}. eua nhfrng ngU'o-iho~t uQng khong ehuyen traeh eftp
xii

- Giai quySt cac cong vi~c C\lthS cua tUng chilc danh thea S\I phan cong cua
Hinh d~o xii, giup cong chilc chuyen mon cac cong vi~c trong cling linh VlJCphV
trach.

- Ph6i hQ'Pv6i cong chilc va nhfrng nguai ho~t dQng khong chuyen trach
khac trong thl;rChi~n nhi~m V\l duQ'cgiao.

Mue2
TUYEN DVNG, sir DVNG vAQuAN LY NHirNG NGUm HO~T BQNG

KHONG CHUYEN TRAcH cAP xA

f)i~u 18. Tuy~n d1}ng, sir d1}ng, qmin If nhfrng ngU'm ho~t uQng khong
ehuyen traeh eftp xii

1. Dy ban nhan dan c~p xii can cil nhu c~u vi tri vi~c lam, nang Ivc va cac
tieu chuk quy dinh, co van ban dS nghi Dy ban nhan dan c~p huy~n tuySn dVng.
D6i v6i cac chuc danh b~u CU,tiSn hanh b~u khi co y kiSn th6ng nh~t cua c~p tren;
can cil kSt qua b~u cu, phe chu~n, d@nghi Dy ban nhan dan c~p huy~n ra quySt
diM phan cong gift chilc danh.

2. Can cu s6 luqng, chilc danh nhUng nguai ho~t dQng khong chuyen trach
do Uy ban nhan dan tinh quy dinh t~i QuySt dinh s6 43/2012/QD-UBND ngay 25
thang 9 nam 2012 cua Uy ban nhan dan tinh Soc Trang vS vi~c quy dinh v@chilc
danh, s6 luqng va chS dQ, chinh sach d6i v6i nhUng nguai ho~t dQng khong
chuyen trach a xii, phuOng, thi trfrn va frp, khom tren dia ban tinh Soc Trang va
QuySt dinh s6 41/2013/QD-UBND ngay 30 thang 10 nam 2013 cua Dy ban nhan
dan tinh Soc Trang v@vi~c quy djnh s6 luqng va chS dQ, chinh sach d6i v6i Pho
TruOng Cong an xii, Cong an vien a xii tren dia ban tinh Soc Trang, nSu dam bao
tieu chuk quy djnh t~i DiSu 16 Quy chS nay thi Chu tich Dy ban nhan dan c~p
huy~n co van ban thoa thu~n v6i So NQi V\l; sau khi duQ'c So NQi V\l th6ng nh~t,
Chu tich Dy ban nhan dan c~p huy~n ra quySt dinh phan cong giir chilc danh. D6i
v6i cac chilc danh b~u cu, Dang uy c~p xii chi d~o tiSn hanh b~u cu thea quy trinh.
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3. Nhtrng nguoi hoat dQng khong chuyen trach cclp xa thirc hien nhiem vu
thea chS dQhop d6ng lao dong gitra Uy ban nhan dan cclpxa va ca nhan,

4. B6i voi Chi huy pho Ban Chi huy Quan SlJ, Pho Truong Cong an va
Cong an vien cclpxa ngoai quy dinh neu tren phai diroc sir th6ng nhclt cua Ban Chi
huy Quan SlJva Cong an cclphuyen.

Di~u 19. HB SO' tuy~n dung nhfrng ngU'o; hoat oQng khong chuyen trach
.( -capxa

H6 sa tuyen dung nhtrng nguoi hoat dQng khong chuyen trach cclpxa duoc
l?p thanh 02 bQ g6m:

- Ban sa ySu ly lich tv thu?t co xac nhan cua ca quan co tham quyen (nSu
duoc thu nhan phai ke khai m~u Sa ySu ly lich 2C nam 2008 cua BQNQi vu co
dan anh va xac nh?u cua chinh quyBn dia phuong).

- Gicly kham suc khoe (co gia tri trong 6 thang kS tiI ngay kham suc khoe
dSn ngay nQPh6 sa).

- Cac van b~ng, chUng chi: Ll,l'a ch9n nQp ban sao tiI s6 g6c, ban sao co
chUng thl,l'cho~c nQPban sao xUclttrinh kern ban chinh dS d6i chiSu.

Di~u 20. Danh gia cuBi nam, khen thmmg va xu ly kY lu~t oBi vOl
nhfrng ngU'(ri ho~t oQng khong chuyen trach c~p xa

1. Hang nam, Uy ban nhan dan cclp xa t6 chuc danh gia cu6i nam d6i v6i
nhiing nguai ho~t dQng khong chuyen tnich cclpxa thea trinh tv, muc dQv6i cac
hinh thuc tuong tv nhu cang chuc cclpxa.

2. Nhiing nguai ho:;tt dQng khong chuyen trach cclpxa hoan thanh t6t, hoan
thanh xUclts~c nhi~m V\l hang nam, dQt xUcltho~c thlJc hi~n xuclt s~c cac chuyen
dBduQ'cChu tich Uy ban nhan dan cclphuy~n, cclpxa quySt dinh khen thuang thea
quy dinh vBthi dua khen thuang hi~n hanh.

3. Nhiing nguai ho~t dQng khang chuyen trach cclp xa nSu khang hoan
thanh nhi~m V\l ho~c vi ph~ Icy lu?t, tuy thea Hnh chclt, muc dQ, Uy ban nhan
dan cclpxa dBnghi Uy ban nhan dan cclphuy~n quySt dinh Icy lu?t.

a) Chli tich Uy ban nhan dan cclp xa thanh l?p HQi d6ng Icy lu?t, t6 chuc
h9P HQi d6ng dS xem xet, biSu quySt xu ly Icy lu?t d6i v6i nhfrng nguai ho~t dQng
khang chuyen trach cclpxa va dBnghi Chli tich Uy ban nhan dan cclphuy~n quySt
dinh mQt trong cac hinh thuc xu ly Icy lu?t sau:

- KhiSn trach;
- C{mh cao;
- BUQCthai vi~c.
b) Thanh ph~n HQi d6ng Icy lu?t g6m 05 thanh vien:
- Chli tich HQi d6ng: Chli tich ho~c Pho Chli tich Uy ban nhan dan cclpxa;
- Mai mQt liy vien HQi d6'ng la d~i di~n ccip uy Dang ho~c Doan thS ccipxii;
- MQt uy vien HQi d6ng d~i di~n Cong doan ca sa cclpxa;
- MQt uy vien HQi d6ng d~i di~n cong chuc cclpxa;
- MQt liy vien HQi d6ng d~i di~n nhung nguai ho~t dQng khong chuyen

trach cclpxii.
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c) T6 chirc hop HQi d6ng leY luat, Quyet dinh leY luat va khieu nai d6i voi
nhfrng nguoi hoat dQng khong chuyen trach c~p xa thirc hien thea DiSu 19, 20, 21
Nghi dinh s5 34/2011/NB-CP ngay 17 thang 5 nam 2011 cua Chinh phu quy dinh
vS xu ly leY Iuat d5i voi cong clnrc.

Chuong IV
CHE DQ BAO cAo, THONG ICE,QuAN LV HO sa CONG CmJC vA
NIIiJNG NGUm HO~T DQNG KHONG CHUYEN TRACH cAP xA

Di~u 21. Ch~ dQ bao cao th6ng ke
Viec thuc hien ch@dQbao cao thong ke dQi ngfi cong chirc va nhimg nguoi

heat dQng khong chuyen trach c~p xa thuc hien thea quy dinh tai Chuang II
Thong tu s5 11/2012/TT-BNV ngay 17 thang 12 nam 2012 cua BQ NQi vu quy
dinh vS ch@dQbao cao thong ke va quan ly h6 sa cong chuc va thea yeu c~u cua
cac co quan chuc nang.

Di~u 22. Qmin Iy hB SO'
1. Vi~c th\Ic hi~n quan ly h6 sa dQi ngil cong chuc va nhUng nguai ho:;tt

dQng khong chuyen trach c~p xa th\Ic hi~n thea quy dinh t:;tiChuang III Thong tu
s5 1112012/TT-BNV cua BQNQi V\l.

2. Uy ban nhan dan c~p xa l~p 02 bQ h6 sa cho m6i cong chuc va nhUng
nguai ho:;tt dQng khong chuyen trach c~p xa thea quy djnh, 01 hQ luu t:;tiUy ban
nhan dan c~p xa, 01 bQ luu t:;tiUy ban nhan dan c~p huy~n. Cac v~n dS phat sinh
co lien quan (Quy@tdjnh nang luang, nang ng:;tch, khen thu6ng, leY lu~t, danh gia
hang nam ... ) phai duqc luu tni d~y du, kip thai vao h6 sa cua cong chuc va nhUng
nguai ho:;ttdQng khong chuyen trach.

ChU'O'ngV
TOCmJCTmJCHIEN. .

Di~u 23.
1. Sa NQi VI,l chu tri ph6i hqp v&i cac ca quan, dan vi co lien quan huang

d~n th\Ic hi~n va thuOng xuyen kiSm tra vi~c th\Ic hi~n Ql:lYch@nay.

2. Chu tich Uy ban nhan dan cac huy~n, thi xa, Thanh ph6, cac xa, phuOng,
tm tr~n co trach nhi~m t6 chuc triSn khai th\Ic hi~n Quy ch@nay. Trong qua trinh
th\IC hi~n, n@uco phat sinh kho khan, vuang m~c, phan anh v@SaNQi V\l dS t6ng
hqp trinh Uy ban nhan dan tinh xem xet, chi d:;to.l.

TM. UY BANNIlAN DAN
CHUTICH~~,.__

~---------.

Nguy~n Trung Hi~u
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TT CmJCDANH CHUYENMON pHiJ HQP GHICmJ

A CONGCHUC

1 Truong Cong an An ninh nhan dan, Canh sat nhan dan, Quan ly trat 1\I xii hQi a co sa, Luat
2 Chi huy Truong Quan str Quan sir co sa

Luat, Hanh chinh, Lao dQng - Ti~n luang va Bao tro xii hQi, Cong tac xii
_.---::::

Van hoa - Xii hQi (phu trach Lao dQng - f;Sc'~~
3

.

Thuong binh - Xa hQi va Xoa doi giam ngheo) hQi, Quan ly xii hQi, Xii hQi hoc, Quan tri nhan lire v~~~
r;,- fP~~c-

Quan ly Van hoa - Thong tin, Van hoa cac dan tQc thieu s6, Quan ly Van !/~(~i lJ.t
4

Van hoa -Xa hQi (phu trach Van hoa - Thong hoa, Cong tac xii hQi, Quan ly xii hQi, Xa hQi hoc, Hanh chinh, Th€ due th€ I~\~I~;r:~_tin - Truyen thong va Th€ due th€ thao) ~~Jft_thao, Bao chi

5 Tai chinh - KS toan Tai chinh, KS toan, Tai chinh - KS toan, Ki€m toan ~
~

6 Tu phap - He?tich Lu~t, Hanh chinh

7 Dja chinh - Xay dvng -Do tm va Moi truOng Quan ly dat dai, Xay dvng, Moi truOng, KiSn trUc, Xay dvng va quy hO:;lch

8 Dja chinh - Nong nghi~p - Xay dvng va Moi Quan ly dAt dai, Xay dvng, Moi truOng, Nong nghi~p, Thuy 19i, Phat tri€n
truOng nong thon, Thuy san.

9 Van phong - Th6ng ke
Quan trj hanh chinh - Van phong, Van thu - luu trU, Ngu van, Quan tri van
phong, Lu~t, Hanh chinh, Thu kY van phong

B NHiJN~ NG~m HO~T DONG KHONG
CHUYENTRACH

I Kh8i Dan2, Doan th~:

:::

~-
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1 Phu trach Tuyen giao Dang uy Luat, Hanh chinh, Chinh tri, Ngu van, Cong tac xii hQi

2 Phu trach T6 chirc Dang uy Luat, Hanh chinh, Chinh tri, Quan tri nhan hrc

3 Phu trach Uy ban Ki~m tra Dang uy Luat, Hanh chinh, Chinh tri

4
Ph6 cso tich Uy ban M~t tr~ T6 qu6c Vi~t Luat, Hanh chinh, Chinh tri, Cong tac xii hQi, Ngfr van
Nam

5 Ph6 Bi thu Doan Thanh nien Cong san H6 Chi Thanh van, Chinh tri, Luat, Hanh chinh, Ngu van, Cong tac xii hQi
Minh

6 Ph6 Chu tich HQiNong dan Viet Nam
Nong dan, Chinh tri, Luat, Ijanh chinh, Cong tac xii hQi, Nuoi tr6ng thuy
san, Chan nuoi thu y, Phat trien nong thon (cac nganh Nong nghiep)

7 Ph6 Chu tich HQi Lien hi~p Ph\! nu Vi~t Nam Phu v~, Chinh tri, Luat, Hanh chinh, Cong tac xii hQi

8 Ph6 Chu tich HQi Cl)Uchien binh Vi~t Nam Chinh tri, Lu~t, Hanh chinh, Cong tac xii hQi

9 Chu tich HQiNgum cao tu6i Chinh tQ, Lu~t, Hanh chinh, Cong tac xii hQi

10 Chu tich HQi Chu Th~p do Chinh tri, Lu~t, Hanh chinh, Y te, Cong tac xii hQi

II Kh6i chuyen mon:

Hanh chinh van thu,
Van thu luu trfr, Thu

1 Ph6 truOng Cong an xii, Cong an vien xii
An ninh nhan dan, Canh sat nhan dan, Quan Iy tr~t t1! xii hQi a co sa, Lu~t, Icy van phong ap
Hanh chinh - van thu, Van thu - Luu tru, Thu kY van phong d\lllg d6i v6i Cong

an vien lam vi~c tC;li
tf\! sa

2 Chi huy ph6 Ban Chi huy Quan sg Quan sg co sa

3 Ph\! trach KBhOC;lCh- Giao thong - Thuy 19i
Lu~t, Hanh chinh, Xay d\Illg, Quan ly d~t dai, Thuy 19i, Giao thong, Th6ng
ke - KBhoC;lCh
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Phu trach Bao v~, cham s6c tre em va binh Y t~, Luat, Hanh chinh, Phu van, Ngtr van, Cong tac xa hQi, Quan ly xa hQi,
dfuIg gioi Quan tri nhan hrc

Phu trach NQi vu - Thi dua - Ton giao - Dan
Luat, Hanh chinh, Ngir van, Chinh tri, Quan tri nhan hrc, Cong tac xa hQitQc

Thu kY van phong, Van thu - Luu trtr, Ke tom, Hanh chinh, Van phong5 Phu trach Thu quy - Van thu - Luu trff

6 Phu trach X6a d6i giam ngheo - Chinh sach an Lao dQng - TiSn luang, K~ tom, Ngtr van, Cong tac xa hQi, Quan tri nhan
sinh xa hQiva Day nghe hrc, Luat, Hanh chinh

7 Phu trach Quan ly Nha van h6a - Dai truyen
thanh Van h6a, Lu~t, Hanh chinh, Bao chi, Ngtr van, Ky thuat dien - Di~n ti:r
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